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This policy is divided into sections.
Section 1 is common to all schools in The 3-18 Education Trust. It reflects the statutory
guidance referred to above, including a provider access statement and sets out the
principles for the implementation of careers guidance. This is approved by the Board of
Trustees.
Section 2 provides details of Provider Access as well as the detail of how the policy is
implemented a St Martins School, including reference to the Gatsby Benchmarks. It is
written by the school’s Senior Leadership Team and conforms to the policy.

Section 1
1.1

Statement of Intent

The 3-18 Education Trust provides high quality careers education, information, advice and
guidance (CEIAG), to support all students. This is developed throughout a students’ time at
the school and aims to be supportive of their aspirations, strengths and skills. The focus of
the support is aimed at enabling students to make informed decisions by connecting their
learning to the future through providing them with a range of experiences and advice.
This policy sets out St Martins School arrangements for managing the access of education
and training providers to students for the purpose of giving them information about their
offer. It also provides details of the careers provision at the school, linking in to the nonstatutory Gatsby Benchmarks.
1.2

Statutory requirements

Schools are required to ensure that there is an opportunity for a range of education and
training providers to access students in years 8 to 13 for the purposes of informing them
about approved technical education, qualifications or apprenticeships.
Schools must also have a policy statement that outlines the circumstances in which
education and training providers will be given access to these students.
Careers provision in The 3-18 Education Trust is compliant with the statutory guidance
developed by the Department for Education in July 2021, which refers to Sections 42A, 42B,
45 and 45A of the Education Act 1997, Section 72 of the Education and Skills Act 2008 and
Schedule 4 (15) of the School Information Regulations 2008. Since January 2018, schools
have had to follow new regulations relating to CEIAG and be compliant with the eight Gatsby
benchmarks (summarised below) and the Baker Clause that stipulates that schools must
allow colleges and training providers access to every student in Years 8 to 13 to inform them
about approved technical education qualifications and apprenticeships.
The Gatsby Benchmarks
1. A stable careers programme
2. Learning from career and labour market information
3. Addressing the needs of each student
4. Linking curriculum learning to careers
5. Encounters with employers and employees
6. Experience of work places
7. Encounters with further and higher education
8. Personal guidance
1.3

Student Entitlement

All schools are required to provide independent careers guidance from years 8-13 (In St
Martins we give guidance from year 5 and 6 all the way through to year 11) and ensure that
this guidance is impartial, adapted to the needs of the student and includes information on
a range of pathways. In addition, the guidance states that all schools must give education
and training providers the opportunity to talk to students about approved technical
qualifications and apprenticeships. Further information to this is set out later in this
document in Section 2.
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All members of staff at our schools (for years 8-13) are expected to be aware of this policy
and the importance of Careers Education, Information, Advice and Guidance (CEIAG) in the
education of students; CEIAG is not the sole responsibility of the Careers Advisor.
Our aim is that our young people leave school aware of themselves as individuals, aware of
the opportunities available to them and able to make some decisions about their own life.
They should be prepared for the transition from full time education to the world beyond. It is
to these aspects of personal and social development that this policy will contribute.
1.4

Roles and responsibilities

The detail of the implementation of this policy is contained in section 2, in which the school
highlights the individuals involved in delivering and overseeing said implementation. In all
schools there is a member of the Local Governing Body who takes a strategic role in
holding the school to account for ensuring the policy is implemented based on the Gatsby
Benchmarks, the Baker Clause and ensuring arrangements are in place to allow providers
to access students according to the age range of the school.
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Section 2
There are three areas in this section which the school is responsible for writing,
implementing and monitoring:
 2.1 Provider Access statement
 2.2 Provider Access opportunities including reference to the Provider Access
application.
 2.3 Details of the school’s provision, aligned to the Gatsby Benchmarks.
2.1

Provider Access statement

2.1.1

Procedure

St Martins School offers a comprehensive Careers Education, Information, Advice and
Guidance programme and an overview of this programme can be seen in Section 2.3, Any
potential provider needs to contact Hannah Weaver in order to identify the most suitable
opportunity to be given access to students.
2.1.2

Student entitlement

At St Martins School students in years 7-11 are entitled to:
 find out about technical education qualifications and apprenticeships
opportunities, as part of a careers programme which provides information on the
full range of education and training options available at each transition point.
 hear from a range of local providers about the opportunities they offer,
including technical education and apprenticeships – through options events,
assemblies and group discussions and taster events.
 understand how to make applications for the full range of academic and technical
courses
2.1.3

Granting and refusing access

St Martins School offers a comprehensive Careers Education, Information, Advice and
Guidance programme and an overview of this programme can be seen in the School’s
Careers Strategy which can be seen on the school website.
Please speak to our Careers Advisor to identify the most suitable opportunity for you.
Providers are welcome to leave a copy of their prospectus or other relevant course literature
with the Careers Advisor so that they can be displayed in the Careers Section of the school
library.
2.1.4

Safeguarding

Our safeguarding/child protection policy outlines the school’s procedure for checking the
identity and suitability of visitors.
Education and training providers will be expected to adhere to this policy.
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Visitors will be accompanied at all times.
2.1.5 Premises and facilities
We have a range of facilities for pupils to access careers information through, all pupils
have a log on to START where they can find out about a range of careers within the
area, different jobs based on their likes and CV and personal statement structure.
Any providers who come in to deliver an assembly have access to a projector for whole
year groups or the meeting room for smaller groups. If a provider wishes to access any
of these they would need to contact Hannah Weaver.
We have a designated careers area in our library where pupils can access a range of
prospectuses of colleges and universities too.

2.2

Opportunities for access

A number of events, integrated into our careers programme, will offer providers an
opportunity to come into school to speak to students and/or their parents/carers.

AUTUMN TERM

SPRING TERM

YEAR 7

Trip to AICO

Assembly speakers from a range of
different jobs and industries.

YEAR 8

Workshop with Xplore
based on careers
within science (in
particular space)

STEM day focus on
careers

Assembly
speakers from a
range of different
jobs and
industries.

YEAR 9

Careers fair
(Networking event
with providers and
employers)

Key Stage 4 options
evening

Assembly
speakers from a
range of different
jobs and
industries.

Workshop with local

Assembly speakers
from a range of
different jobs and
industries.

SUMMER TERM

St Martins unlimited club – setting up small businesses in school
YEAR 10

Careers fair
(Networking event
with providers and
employers)

Assembly speakers
from a range of
different jobs and
industries.

Work experience
preparation
sessions
Work experience
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YEAR 11

AUTUMN TERM

SPRING TERM

Assemblies
opportunities at 16
from a range of
colleges in the local
area

Assembly speakers
from a range of
different jobs and
industries.

SUMMER TERM

Careers fair
(Networking event
with providers and
employers)
Taster day (college or
sixth form)
2.3

Details of the school’s provision

2.3.1

Implementation and monitoring responsibility (See 1.4)

The headteacher will ensure that:
 The work of the Careers Advisor and CEIAG events are supported and monitored
 A member of the Senior Leadership Team has an overview of CEIAG work and
reports regularly back to the team
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The effectiveness of this policy will be measured in a variety of ways:
 Regular feedback from all stakeholders including students, teachers, employers and
parents/carers through surveys and subsequent analysis
 Feedback from external visitors to the school
 Destinations data to include reporting on sub groups including PP/SEND/K students;
the number of students who are ‘Not in Education Employment or Training’ (NiEET)
in October having left the school in the previous summer. Further reporting on
sustained destinations data in March / April in the same academic year. These
figures will be compared to previous years at the school as well as any available
county and national figures.
2.3.2 The plain script in the following table represents the Gatsby Benchmarks. The rows
that refer to Autumn, Spring and Summer term indicate the detail that St Martins School
delivers in their Careers programme. The impact is assessed against the bullet points in the
third row of each benchmark. At the end of this section is specific reference to Preventing
students becoming NiEETs and on SEND provision.
This table needs to contain your Careers delivery programme, which includes events
mentioned in the table in section 2.2. It copies verbatim the Gatsby Benchmarks section in
the guidance and enables the plan for each term to be cross-referenced against said
benchmarks. NB all of your input needs to be italicized.
1. A stable careers programme
Every school and college should have an embedded programme of career education and guidance
that is known and understood by students, parents, teachers, governors and employers.
 Every school should have a stable, structured careers programme that has the explicit backing of
the senior management team, and has an identified and appropriately trained person responsible
for it.
 The careers programme should be published on the school’s website in a way that enables
students, parents, teachers and employers to access and understand it.
 The programme should be regularly evaluated with feedback from students, parents, teachers and
employers as part of the evaluation process.
Autumn
Spring
Summer
Careers SOW in PSE lessons
(Years 8 and 9)

Careers SOW in PSE lessons
(Year 7)

Careers focus through PSE and
life skills for year 11

Careers focus through PSE and
life skills for year 11

HE and FE year 10 through tutor
activities

HE and FE year 10 through tutor
activities

Pupil voice to gather information
on how to improve careers
information and education in
school.
2. Learning from career and labour market information
Every student, and their parents, should have access to good quality information about future
study options and labour market opportunities. They will need the support of an informed adviser
to make best use of available information.
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By the age of 14, all students should have accessed and used information about career paths and
the labour market to inform their own decisions on study options.
 Parents should be encouraged to access and use information about labour markets and future
study options to inform their support to their children.
Autumn
Spring
Summer
All pupils have access to the
START platform (parents can
access this through their
child/wards log on)

Careers SOW in PSE lessons
(Year 7)

Questionnaire sent out to parents
about careers in the curriculum.

Forum for parents to share
information on careers.

Forum for parents to share
information on careers.

Options evening for year 9

Careers SOW in PSE lessons
(Years 8 and 9)

3. Addressing the needs of each student
Students have different career guidance needs at different stages. Opportunities for advice and
support need to be tailored to the needs of each student. A school’s careers programme should
embed equality and diversity considerations throughout.
 A school’s careers programme should actively seek to challenge stereotypical thinking and raise
aspirations.
 Schools should keep systematic records of the individual advice given to each pupil, and
subsequent agreed decisions.
 All students should have access to these records to support their career development.
 Schools should collect and maintain accurate data for each pupil on their education, training or
employment destinations.
Autumn
Spring
Summer
All pupils have access to the
START platform.
All year 11 pupils have an
individual meeting with our
careers advisor, Gemma Evans,
in school. This runs throughout
the year on a Wednesday.
Careers SOW in PSE lessons
(Years 8 and 9)

All pupils have access to the
START platform (revisited
throughout the year)

All pupils have access to the
START platform (revisited
throughout the year)

All year 11 pupils have an
individual meeting with our
careers advisor, Gemma
Evans, in school. This runs
throughout the year on a
Wednesday.
Careers SOW in PSE lessons
(Year 7)
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4. Linking curriculum learning to careers

All teachers should link curriculum learning with careers. STEM subject teachers should highlight
the relevance of STEM subjects for a wide range of future career paths.
 By the age of 14, every pupil should have had the opportunity to learn how the different STEM
subjects help people to gain entry to, and be more effective workers within, a wide range of
careers.
Autumn
Spring
Summer
Year 7 pupils trip to AICO
Year 9 maths focus webinar about
the different options and careers
routes through maths.

Year 8 pupils to attend a STEM
day at RAF Cosford
Theatre trip years 10 and 11 –
English

Discussions and displays in
classrooms about different
pathways through different
subjects.
Spanish trip years 8-11

Discussions and displays in
classrooms about different
pathways through different
subjects.

Discussions and displays in
classrooms about different
pathways through different
subjects.
Keele Maths fest year 10

Liverpool trip to the British Music
experience
Shropshire music service
performances and talk

French trip years 8-11.
Shropshire music service
Shropshire music service
performances and talk
performances and talk
5. Encounters with employers and employees
Every student should have multiple opportunities to learn from employers about work, employment
and the skills that are valued in the workplace.
 Every year, from the age of 11, students should participate in at least one meaningful encounter
with an employer. (Meaningful is defined as one in which the student has an opportunity to learn
about what work is like or what it takes to be successful in the workplace.)
Autumn
Spring
Summer
Careers fair for year 9-11
Assemblies for year 7-11 from a
range of employers

Assemblies for year 7-11 from a
range of employers

Assemblies for year 7-11 from a
range of employers.
Year 10 work experience (July)

Year 7 trip to AICO
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6. Experiences of workplaces
Every student should have first-hand experiences of the workplace through work visits, work
shadowing and/or work experience to help their exploration of career opportunities, and expand
their networks.
 By the age of 16, every pupil should have had at least one experience of a workplace, additional
to any part-time jobs they may have.
 By the age of 18, every pupil should have had one further such experience, additional to any parttime jobs they may have.
Autumn
Spring
Summer
Year 7 trip to AICO

Year 8 STEM trip RAF Cosford

Year 11 Theatre trip
7. Encounters with further and higher education

Year 10 pupils to attend work
experience from 17th-20th July
2023

All students should understand the full range of learning opportunities that are available to them.
This includes both academic and vocational routes and learning in schools, colleges, universities
and in the workplace.
 By the age of 16, every pupil should have had a meaningful encounter* with providers of the
full range of learning opportunities, including Sixth Forms, colleges, universities and
apprenticeship providers. This should include the opportunity to meet both staff and students.
 By the age of 18, all students who are considering applying for university should have had at
least two visits to universities to meet staff and students.
 *A ‘meaningful encounter’ is one in which the student has an opportunity to explore what it is
like to learn in that environment.
Autumn
Spring
Summer
Local college assemblies for
year 11
Taster day at either a sixth form
or college for year 11.
HE and FE tutor activities for
year 10.

HE and FE tutor activities for
year 10.

University trip for year 10.

8. Personal guidance
Every student should have opportunities for guidance interviews with a career adviser, who could
be internal (a member of school staff) or external, provided they are trained to an appropriate level.
These should be available whenever significant study or career choices
are being made.
 Every pupil should have at least one such interview by the age of 16, and the opportunity for a
further interview by the age of 18.
Autumn

Spring

Summer

All year 11 pupils have an individual meeting with our careers advisor, Gemma Evans, in school. This
runs throughout the year on a Wednesday.
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Preventing Young People becoming NiEET
 The school aims to work with local authority and multi-agencies in supporting those
students at risk of becoming ‘NiEET’ by offering targeted intervention.
 The school seeks to identify the multiple barriers that are judged to be hindering
student progress and use effective CEAIG (along with other strategies) to tackle
disengagement.
 Effective use of Pupil Premium Grant to support these interventions will be prioritized
in its spending.
 Regular updating, reflecting, planning, implementing and monitoring of the various
interventions targeted at this group will take place to evaluate impact and cost
effectiveness.
 Pupils at risk of becoming NEET and are targeted for small group work with Clare
Gilkes from the department of work and pensions.

SEND Provision
 The school will look to support SEND students as part of their Education, Health and
Care (EHC) Plans with effective CEIAG that maps out possible traineeships,
apprenticeships and higher education options.
 Close work with Sue Dix to identify any pupils who may need further support or
particular work placements.
 We will seek to use the local offer published by local authorities for SEND providers
and liaise with employment services, businesses and relevant agencies to allow
informed choices to be made.
 Where a pupil has an EHC or “Statement”, all reviews from Year 9 onwards will have
a focus on preparing for adulthood, including employment, independent living and
participation in society. This review will be attended by a qualified CE/IAG provider
(Shropshire Youth).
 This will allow us to meet the new statutory guidance for 0-25 Special Education
Needs Code of Practice.
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